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Fifth Grade Residential 
Outdoor Education Program

Parent Handbook

Your child’s class is scheduled for the following session:



PARENT CHECKLIST
Read the Parent Handbook.

Attend any Open House or watch the Virtual Open House on YouTube.

Add money to your student’s My School Bucks account. 

Help students pack their bags. 

Order Harford Glen merchandise. (optional)

If medications are necessary, send medication(s) and completed Medication Policy and 
Permission Form(s) to the School Nurse no later than one week prior to departure. 

FORMS:
Discretionary Medication Form (last page in this handbook)

Medication Policy and Permission Form(s)  
(only required for students taking medications while at Harford Glen)

      • Please plan ahead! Doctors offices often need time to fill out these forms.  
      • Please follow instructions on pages 4 and 5.

Electronic Form(s):
Fill out the electronic MSForm (link to be sent to you by the classroom teacher)

OR

Paper Copies of Form(s):
Field Trip Permission Form. 

Family Contact Information Form including the Behavior Expectations on the back.

Early Dismissal from Harford Glen Form  
(only required if your child is being picked up at any point during their Harford Glen session).

Your child’s classroom teacher will decide if they use the electronic form or the  
paper copies. If electronic forms are used, they will be sent to you via email by the classroom teacher.

Please pick up you student at school on:

(Day, Date, Time)
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WELCOME TO 
HARFORD GLEN!
Dear Parents and Guardians, 

We invite your child to spend three days and two nights with us at Harford Glen.  
Harford Glen creates an inclusive learning environment for all students. It will be our  
privilege to teach your child about the world that we live in and the opportunities we all  
share to practice environmental stewardship every day. The Harford County Public Schools 
(HCPS) Fifth Grade Residential Outdoor Education Program has been in existence since 1980 
and is known throughout the State of Maryland for its history of excellence and environmental 
leadership.

Your child will be immersed in environmental field experiences that enhance  
the fifth grade Environmental Stewardship curriculum. The Harford Glen  
environmental educators are highly qualified former classroom teachers  
who are employed by HCPS. All lessons highlight environmental literacy  
objectives and are aligned with the Next Generation Science Standards.  
In addition to curricular instruction, your child will discover a sense of  
teamwork, self-reliance, and appreciation of nature in a residential setting.  

OPEN HOUSE:

If you are new to the Harford Glen program, we invite you to attend an open  
house. The dining hall, lodges, and classrooms will be open so you can see  
where your child will be living and learning. The open house dates and  
details are listed in this handbook. They are also posted on the HCPS  
website, www.hcps.org/harfordglen. 

Feel free to bring your child with you, but understand that you will be  
responsible for your child’s whereabouts and behavior while on site. If you  
are unable to attend an Open House, watch the Virtual Open House on YouTube.

FEES, MEALS, AND SNACKS:

During your student’s stay, Harford Glen provides all meals and snacks  
starting with lunch on day one and ending with lunch on day three. See  
the menu in this handbook or the interactive menu online at  
www.hcpsmenus.com. The meal program is run by HCPS Department of  
Food and Nutrition Services so your student will see familiar foods. Meal  
costs are the only fee associated with this field experience and are applied  
directly to the student’s account for two breakfasts and three lunches based  
on current school meal prices and the price your student normally must pay  
at their school. HCPS covers the cost of your student’s dinners and snacks. Be sure to add 
funds to the meal account!
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Students may not bring outside food to Harford Glen. If your school participates in the  
Universal Free Breakfast Program or the Community Eligibility Provision, these programs will 
also be in effect while the students are at Harford Glen. 

To ensure that students with medical diet accommodation needs are met, the Harford Glen 
Special Medical Diet Accommodation Form must be completed. Contact your school nurse 
for this form. In most cases, the medical documentation provided to the school provides 
enough information for the Harford Glen staff to meet students’ needs. Occasionally more 
medical information may be required. See the Allergy Notice section for more information.

ATTENDANCE:

Since this is a residential program, students should remain at Harford Glen throughout the 
session. Lodging is established for students using their gender or gender identity. The Harford 
Glen staff is well trained and experienced in helping children through homesickness and you 
will be notified if a serious case develops.  

While present, students are expected to honor the school’s behavioral expectations as all 
HCPS rules and policies apply. If you decide that your child should not participate in any  
portion of this program, you are required to communicate early dismissal plans with your 
child’s classroom teacher via email.

MEDICATIONS AND FORMS:

Each student participating in the program is required to complete the  
Consent for Administration of Approved Discretionary Medications &  
Health Contact Information Form, which must be signed by the parent or  
legal guardian. This document includes authorization for the student to  
receive discretionary medications if the Harford Glen nurse deems it  
necessary.  

Children who have medications and medication permission forms on file at  
school do not need additional forms completed by their physician.  As with any field trip, the 
school nurse will make copies of the school medication permission form and will send it with 
the medication to Harford Glen.

         If your child needs to take additional prescription or non-prescription (over-the- 
              counter) medication or doses while at Harford Glen, other than those on file at  
                     school, a Medication Policy and Permission Form for each medication must be  
                             completed. The form is found at the end of this document.

                                             • The Medication Policy and Permission Form must be signed by  
                                                     an authorized prescriber and signed by the parent/legal  
                                                           guardian. 
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      • Only the needed doses of medication for the time spent at  
         Harford Glen should be sent.
      • Please send only the medications that are necessary.
      • School Nurses cannot accept expired medication.   
      • Forms and medications should be turned in to the School Nurse at least  
         one week before the Harford Glen trip. 
      • NO medications or Medication Policy and Permission Forms can be accepted on the  
         morning of departure. 
      • The Harford Glen nurse may not give over-the-counter NON-FDA APPROVED  
         medications, even with a signed Medication Policy and Permission Form. This includes  
         Melatonin. 
      • Lunchtime or mid-day medications will not be given on the day of departure.
      • Students may not transport or have any medication in their possession. If you need  
         help transporting the medication to school, please reach out to your school nurse or  
         administrator for assistance. 

ALLERGY NOTICE:

Harford Glen is an outdoor facility with a Dining Hall, so allergens may be present on the 
property. Please be very thorough when describing your child’s allergies and accommodations 
required on the Health Contact Information Form. The school nurse’s office conducts annual 
anaphylaxis awareness training for staff and maintains a shared updated list of students and 
staff with severe allergies. Families that have questions or concerns about allergies at Harford 
Glen are directed to speak to the Harford Glen nurse prior to your child’s residential outdoor 
education experience.  

Medical documentation for special diet accommodations must be on file at school. Please 
contact the school nurse for Harford Glen Special Medical Diet Accommodation Form to 
specify and coordinate the student’s individual plan. 

TRANSPORTATION:

If your child is participating in the full overnight program:
      • Complete the electronic MSForm or Family Contact Information Paper to communicate  
         transportation plans for your student. 
      • Arrange to have your child driven to school on the first morning of the program.  
      • The class will meet at school, board a bus, and ride together to Harford Glen. 
      • Buses will leave Harford Glen at noon (10:45 on Early Dismissal Days) on the last day of  
         the session and return to school for pickup.  
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      • Arrange to have your child picked up from school on the last day of the program.  

If your child is not participating in the overnight portion of the program, but will be with us  
all day:
      • Students will ride the bus on the first and last day with their class.
      • Parents are responsible for transportation on the first night, second day and third  
         morning.
      • Email your child’s teacher to let them know the pickup and drop off plan.

If you need to pick your child up for an appointment and will drop them back off the same 
day at Harford Glen:
      • Fill out the electronic MSForm or Early Dismissal Form in the Paper Packet
      • Email your child’s teacher to let them know the pickup and drop off plan.

PACKING GUIDELINES:

Harford Glen has adopted monitoring and packing guidelines to reduce the  
likelihood that pests are carried to and from our site.
      • All Harford Glen buildings are continuously monitored for pests.
      • All participants, including teachers, high school counselor volunteers,  
        and fifth grade students, will pack their belongings in no more than two  
        13-gallon kitchen trash bags, clearly labeled with the person’s name on  
        the outside of the bags. Suitcases and duffel bags are prohibited.
      • Upon arrival at Harford Glen, participants will unpack their bags into a clear storage box.
      • Backpacks will not be allowed in the lodges. They will safely remain in the Dining Hall.
      • If you suspect or have experienced pest problems in your home, contact the school  
        nurse for guidance so appropriate measures can be taken to eliminate them from your  
        child’s belongings before the Harford Glen field trip.  All communications will be strictly  
        confidential.
      • Commercial clothes dryers will be used to heat student belongings for thirty minutes at  
         120°F-150°F if pests are found or suspected in or around their possessions.  Parents will  
         be contacted if this protocol is deemed necessary. 

           COUNSELORS:

                    An appropriate number of teachers and staff members will provide supervision  
                            for the group during the trip.  Every session, students from the public high  
                                      schools in Harford County volunteer as counselors for the residential  
                                                outdoor education program. These students are recommended  
                                                        by teachers, guidance counselors, and administrators in  
                                                             their schools and are excused from class for the duration  
                                                               of the session. Many of these high school students plan 
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to pursue a career in education or the environment upon  
graduation. Counselors are held to the highest standards of behavior  
and citizenship while participating in Harford Glen programs.  

If you know a high school student in grades ten, eleven or twelve that would be  
interested in the opportunity to volunteer as a counselor at Harford Glen, direct them  
to learn more about the program on the Harford Glen website, www.hcps.org/harfordglen.

VALUABLES:

All personal property sent to Harford Glen is the responsibility of your child. It is best if your 
child leaves all valuables at home, including cellular phones and Smartwatches. One of the 
goals of this unique program is to allow children to disconnect from electronics and daily  
routines so they may focus on the natural world and the people sharing this experience  
together.  

HCPS policy states, “Students in elementary school may possess a portable communication 
device (PCD) or personal learning device (PLD) on school grounds during the regular school 
day provided they are kept and maintained in the student’s backpack or cubby and is  
deactivated.” If you choose to send a cellular phone or Smartwatch with your child, it will  
remain off and in your child’s backpack for the duration of the program. To protect the  
privacy of all participants, any device capable of taking photographs is prohibited in the  
lodges and restrooms.

HARFORD GLEN MERCHANDISE:

The Harford Glen Foundation is a non-profit organization that supports  
environmental education programs in our county. If you would like to  
purchase Harford Glen merchanside (t-shirts, hats, ect), the proceeds  
directly benefit Harford Glen and the students in Harford County Public  
Schools. Purchases can be made at www.HarfordGlenFoundation.org.

To avoid the shipping charge, orders must be placed by 11:59 p.m. on the  
first day of your child’s experience. Your merchandise will be delivered to  
your child at Harford Glen on the last day of the field trip.  

To avoid the shipping costs, enter the following coupon code at checkout: 

______________________________________
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HCPS NONDISCRIMINATION STATEMENT:
The Board of Education of Harford County is committed to providing an inclusive and  
welcoming environment for all students, employees, and members of the school community.  
In accordance with Title IX of the Education Amendments of 1972, Title VI of the Civil Rights 
Act of 1964, and the Title VII of the Civil Rights Act of 1964, the Board of Education of  
Harford County prohibits discrimination based on sex, race, color, national origin, religion,  
or any other protected characteristic in any program or activity it operates. HCPS’  
non-discrimination policy and grievance procedures can be located at  
https://www.hcps.org/Nondiscrimination.aspx. 

THANK YOU!

We appreciate the opportunity to share our knowledge and enthusiasm for the environment 
with your child.  As a result, we hope that your student will come home with increased  
respect for the earth and its resources, a feeling of self-confidence and responsibility, and  
the knowledge that each person can make the world a better place. 
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EQUIPMENT CHECKLIST
WEAR:
Comfortable walking shoes and long socks (no sandals, Crocs, or flip flops)

Clothes and appropriate outerwear that can get muddy and/or wet 

BRING A SMALL BACKPACK WITH THE FOLLOWING ITEMS:
Change of clothes including long pants, long-sleeved shirt, underwear, long socks, and shoes

Hat

Water bottle labeled with student name (must be able to be closed and not leak-no cups with lids) 

Extra outerwear based on weather forecast  
(raincoat/poncho, sweatshirt, warm coat, winter hat, gloves or mittens, etc.)

Environmental Stewardship Journal

2 sharpened pencils

Optional:

Sunscreen and/or bug repellent lotion or wipes (no sprays)

Disposable camera or camera with fresh batteries

Lip balm

BRING TWO 13-GALLON KITCHEN TRASH BAGS WITH THE FOLLOWING ITEMS:
Pillow and case

Sheets and blankets or sleeping bag
(twin fitted sheet recommended for everyone)

1 pair of pants 
(and 2 pairs of shorts if warm weather in forecast)

2 shirts

2 pairs of long socks

3 sets of underwear

1 pair of pajamas

Warm shoes/boots (during cold months)

Optional:

Flip flops (for showers only)

Hair dryer

DO NOT BRING:
Knives, firearms, matches, or lighters

Food, snacks, candy, or drinks

Medications (prescription or over-the-counter)

Flashlights

Reading material  
(for silent reading in lodges)

2 extra 13-gallon kitchen trash bags  
(for the trip home)

Bath towel/Wash cloth

Soap/Shampoo/Conditioner

Hairbrush/Comb

Deodorant

Toothbrush/Toothpaste/Dental floss

Valuables, electronics, cell phones, or Smartwatches

Luggage, suitcases, duffel bags, or stuffed animals

Cups (sealable water bottles required for hiking)

9





10



11



RESIDENTIAL PROGRAM 
INCLEMENT WEATHER POLICY
DELAY ON FIRST DAY OF PROGRAM:
If HCPS delays the opening of school on the first day of the program, the Harford Glen  
Program will also be delayed the same amount of time.

      • For example, if HCPS delays opening of schools for two hours, the bus will pick up the  
         fifth grade students at school at 11:15 a.m. (or 11:45 a.m. for fourth tier schools).
      • High school volunteer counselors should arrive at 10:00 a.m.

CANCELLATION ON FIRST DAY OF PROGRAM:

If HCPS cancels school on the first day of the program, the Harford Glen program will also be 
cancelled for that day. Whenever schools open the following day, whether it is on time or a 
delayed opening, busses will arrive to pick up the fifth grade students. If it is a delayed  
opening, see above.

High school volunteer counselors should report to Harford Glen whenever school opens.

CANCELLATION ON FIRST AND SECOND DAY OF PROGRAM:

If HCPS cancels school on the first and second day of the program the entire session will be 
cancelled, and make-up dates will be scheduled for later in the school year.

THREAT OF INCLEMENT WEATHER DURING PROGRAM:

If severe weather is forecast during your session, the Harford Glen staff will consult with the 
elementary school administrators and the Transportation Division of HCPS to determine 
whether your students will remain at Harford Glen, if the session will be modified, or if the  
session will be postponed and every attempt will be made to schedule make up dates at the 
end of the school year.

**The HCPS automated telephone messaging system will be used to notify parents/guardians if inclement 
weather changes the Harford Glen schedule.  Ensure that all emergency contact phone numbers are up to date 
and the number provided is one where a parent/guardian can be reached at any time of day or night during 
your child’s visit to Harford Glen.**

Revised 2025
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TYPICAL HARFORD GLEN SCHEDULE
A FINAL SCHEDULE WILL BE SENT HOME BY YOUR CHILD’S TEACHER

FIRST DAY

9:00-9:30 a.m. Buses depart school

9:30 a.m. Welcome gathering at Harford Glen

10:30 a.m. Settle into lodges, fire drill

11:45 a.m. Lunch

12:45 p.m. Environmental Stewardship lesson

3:45 p.m. Recess

4:15 p.m. Binocular Basics lesson

5:30 p.m. Dinner

6:30 p.m. Reflections

7:15 p.m. Campfire program

8:00 p.m. Snack

8:30 p.m. Clean up and showers

9:15 p.m. Silent reading

9:30 p.m. Lights out and quiet in lodges

SECOND DAY

7:00 a.m. Rise and shine

7:30 a.m. Class meeting

7:45 a.m. Breakfast

8:45 a.m. Bird’s Eye View lessons

11:45 a.m. Lunch

12:45 p.m. Environmental Stewardship lesson

3:45 p.m. Recess

4:15 p.m. Teacher Choice lesson

5:30 p.m. Dinner

6:30 p.m. Reflections

7:15 p.m. Campfire program

8:00 p.m. Snack

8:30 p.m. Clean up and showers

9:15 p.m. Silent reading

9:30 p.m. Lights out and quiet in lodges

THIRD DAY

7:00 a.m. Rise and shine / Pack up and clean lodges

7:45 a.m. Class meeting

8:00 a.m. Breakfast

9:00 a.m. Teacher Choice lesson

10:50 a.m. Lunch

11:45 a.m. Gratitude Gathering led by the Harford Glen Teachers

12:00 p.m. Student buses depart Harford Glen to return to school

THIRD DAY (HCPS EARLY DISMISSAL)

7:00 a.m. Rise and shine / Pack up and clean lodges

7:45 a.m. Class meeting

8:00 a.m. Breakfast

9:00 a.m. Teacher Choice lesson

10:00 a.m. Bagged lunch

10:30 a.m. Gratitude Gathering led by the Harford Glen Teachers

10:45 a.m. Student buses depart Harford Glen to return to school
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EARLY DISMISSAL 
FROM HARFORD GLEN
INSTRUCTIONS FOR PARENTS/GUARDIANS

The procedures below are in place to maintain a safe, secure learning  
environment for all.

      • Students who are not participating in the overnight portion of the program should 
        be picked up at 8:00 p.m. on day one and two. Students should arrive at Harford Glen  
        at 7:45 a.m. on days two and three.  Breakfast begins between 7:45 a.m. and 8:00 a.m.  
        and will be available to students who did not spend the night. 

      • For safety and security purposes, the gate will not open between 7:30-8:00 p.m.  
        Guardians will need to wait outside the gate for the 8:00 p.m. pick up time. The gate will  
        not open prior to 7:45 a.m. Please wait with your student outside the gate until 7:45 a.m.

      • Email your child’s classroom teacher and let them know your pickup and drop off  
        arrangements.

       · Include the date(s) and time(s) of pickup and drop off.

       · Include the name and cell phone number of the person picking up your child.

      • Harford Glen is located at 502 West Wheel Road, Bel Air, Maryland 21015.  If the driver is  
        going to be delayed, Harford Glen should be notified at 410-638-3903. 

      • Harford Glen is closed to the public on all school days, so all visitors must stop at the  
        call box located on the left side of the road at the main gate. Once the button is pushed  
        on the call box, a Harford Glen staff member will answer the call, ask the driver to  
        identify themselves, and then open the gate.  

      • If the driver approaches the gate and another automobile is driving in or out of the  
        property, they must still stop at the call box and speak to a Harford Glen staff member  
        before entering the property. This will ensure the safety and security of all visitors to  
        Harford Glen.

      • Once admitted onto the Harford Glen property, the driver must follow the parking signs  
        and park in the visitor’s lot. Follow the signs to the Nurse’s Office. They must show a  
        valid driver’s license to the Harford Glen staff member for identification. The child will  
        be brought to the Nurse’s Office for dismissal. Do not enter other rooms, buildings, or  
        pavilions.

      • Parents and guardians are responsible for insuring that all drivers are aware of these  
        guidelines.

DIRECTIONS:

From Route 24, turn west onto Wheel Road (the light for Wheel  
Road is next to the Festival Shopping Center), go straight through  
the traffic circle at Tollgate Road and continue until Wheel Road  
reaches a dead end at the Harford Glen gate. The distance from  
Route 24 to the gate is about one mile.  
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Harford Glen Consent for Administration of Approved Discretionary Medications & Health Contact Information

Medication Allergies/Sensitivities:

List ALL Medications your student takes on a regular basis:  _________________________________________________________________________________________________  
 

Reason for Medication(s):    _________________________________________________________________________________________________________________________________________  

–
–

    I would like the following medication(s) made available to my student. (Please check)    

–for students ages 12 & older

 

PARENT/GUARDIAN CONTACT INFORMATION: 
 

                 I have updated my child’s parent and emergency contact information with the school’s main office. All parent and 

 

 

*ALL INFORMATION MAY BE SHARED WITH STAFF AND/OR TRANSPORTATION ON A NEED-TO-KNOW BASIS UNLESS OTHERWISE NOTIFIED. 
 
 
 
 
PARENT/GUARDIAN SIGNATURE: __________________________________________________________________________________________________  DATE:_____________________


