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HARFORD COUNTY 102 S. Hickory Avenue, Bel Air, Maryland 21014

Office: 410-838-7300 » www.hcps.org * fax: 410-893-2478

PUBLIC SCHOOLS

\/ Inspire * Prepare * Achieve

Human Resources Office
Office: 410-588-5225
Fax: 410-588-5315

SUBSTITUTE
NAME AND ADDRESS CHANGE FORM

Effective Date of Change:

Name: Assignment:

Provide one of the following:

{ Employee ID Number:
{ SFE ID Number:
{ Social Security Number:

| am requesting the following change:

[0 Address/Phone Number
[0 Name: Copy of new Social Security card required.

New Name (print clearly): New Telephone Number:

New Address:

City, State, Zip Code:

Employee Signature: Date:

PLEASE NOTE:
Substitutes who are contributing or have contributed in the past to a Lincoln Financial Group account, must notify
Lincoln Financial Group of name/address changes.

Contact the Lincoln Financial Call Center, at 1-800-234-3500, Monday through Friday (8:00 am-8:00 pm), to update
your information.

EMPLOYER'’S SECTION (Human Resources Office, HRIS)

Information Updated By: Date:

1 Payroll ] SFE [ oTIs 1 Personnel File
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